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1. OOmue moJIoKeHus

1.1 Hactosmas JOMKHOCTHAS WHCTPYKIWs paspabotana wa ocHoBanun Eaunoro
KBANM(PUKALMOHHOrO  CHPABOYHUKA  JAOJDKHOCTER  PYKOBOAMUTENCH, CHELMAIMCIOB W
cayxamx (ITpukasz Munsapasconpa3ssutus PO ot 26.08.2010 Ne761m).

1.2. Ienaror-6MbnuoTeKaph Ha3HAYACTCS HA JOJDKHOCTh W OCBOOOXKAAETCS OT HEe
NPUKA30M TUPEKTOPa 00PA30BATENLHON OPraHu3a UK.

1.3. Ha nokHOCTH Teparora-OudauoTekapsi Ha3HAvYaeTCs JIMLO, MMEIOIIEE BRICIIICE
npodeccuonanbhoe (neparorndeckoe, Oubimoreunoe) o0pasoBanue O€3 NPEAbABICHM
TpeboBaHui K CTaKy paboThl.

1.4 Ilenaror-6MbauoTeKaph  OCYIICCTBIACT  ACATENBHOCT B OubnmoTeke
obpasoBarenbHOi opranuzaliuun cornacHo [onoxenuto o budauorexe.

1.5.Ilenaror-6ubnuorexkapn MOJIUMHSAETCS HETIOCPEICTBEHHO TUPEKTOPY
o0pazoBaTenbHON OpraHn3alii.

1.6. Ilenaror-6mOnuoTexkaph ABASETCS MATEpPUANbHO OTBETCTBEHHBIM JIMIIOM B
paMKax, YCTAaHOBJIEHHBIX TPYAOBBIM 3aKOHOAATEIECTBOM.

1.7. B cBOEH neaTenbHOCTH nenaror-oubauorekaps pykoBoacTsyetcs Koncturyuuen
u 3akonamu P®, ykazamu [lpesunmenta P®, pemenusimu [IpaButensctea P®, YcraBom
ofpasoBaTCibHON  OpraHM3ailyiy,  NpWKasaMd W PacHoOpAKCHHAMEH  AMPCKTOpa
obpazopartenbHoil opranmsauuy, [lonoxcenuem o OHOMMOTEKE, NpaBUIaMH M HOPMaMH
OXpaHbl TPyHAa, TEXHUKA OE30MACHOCTH W NPOTHUBOTIOKAPHOM 3aAIUMTHI, MPaBHIAMU
BHYTPEHHETO TPYAOBOTO PACTOPSAKA W APYIHMH JIOKAJbHBIMH aKTaMH, HACTOsICH
JOJDKHOCTHOM MHCTPYKIIHEH.

1.8. Hedazoz-6ubnuomexaps Ooavicen 3mams: KouBeHUMIO 0 IpaBax pebeHKa,
NPHOPUTETHBIE HANPABIICHHA pa3BUTHs 00pa3oBaTenbHOl cucteMsl Poceuiickoit Penepaiiin;
3aKOHOJIATENLCTBO Poccuiickoit @exepaimu 00 00pa3oBaHMM U OMOIHMOTEYHOM JIEINE;,
npoduIb AEATEABHOCTH, CHCIMAIM3AMI0 W CTPYKTYPY 00pa30BaTCibHONH OpraHM3aLliiH,
OCHOBBI BO3PACTHON TMENArOTMKM W TCUXOJOTHH, (HM3HMONOIMHM, IIKOJBHOHW I'MIMEHBI,
HHMBHAYATLHEIE ocOOEHHOCTH pasBuTHs Aerteil pasHoro pozpacrta; cneluMKy pasBHTHS
MHTEPECOB U TOTpeOHOCTEN 00yUaoMNXCs (ROCIIMTAHHUKOB), MX TBOPYECKOH NEATENBHOCTH,
OCHOBbI OuOIMOTEYHOTO lenia 1 Oubmmorpaduu;, OcHOBHbIE OUOIMOTEUHbIE TEXHOTOTHYECKHE
[POLIECCHE, NPABUIIA KOMILICKTOBAHMS, XPAaHCHUs M yueTta Oubiunoreynoro ouja, noucka u
[IPENOCTABJIEHHS JIOCTYIA K TIEYATHBIM ¥ JJIEKTPOHHBIM H3IaHUAM K3 OubJMoTeqHOro (oHaa
¥ Haxo#smuxcs B cerd MurepHer, cucteMy knaccmuranuy HH(opManMu 4 npasuna
COCTABIICHHS KATANOTOB, HWH(MOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHONOTUH (TEKCTOBBIE
PEeIaKTOPEI, HEKTPOHHBIE TAOIHII, TTPOTPAMMBI CO3/IAHNS TTPE3EHTALWH, HH()OPMALMOHHO-
[OMCKOBBIE CHCTEMbI, NPUMEHAEMbIE B OuOAMOTEUHOM ODCHY)KMBaHMM, MHPOPMALMOHHDIE
CHCTEMBI, ABTOMATH3UPYIOLIHE OHMOIHOTCYHYIO MEATENbHOCTB);, NPUHIMIBI PaboTel |
OpTaHM3alMi JOCTYNA K 37eKTPOHHBIM 00pa3oBaTeNbHbIM pecypcaMm B ceTh HMHTEpHET,
TIPUEMBI  WCTIONE30BAHUS MYJbTHMEIHIHOr0 00O0PYNIOBAaHHMS M BENEHUS 3JIEKTPOHHOTO
JIOKYMEHTO000POTa; HOPMATUBHBIE M METOAMYECKHAE MaTEpPHaJIbl IO BOMPOCAM OPraHHU3aLlHH
uH(opMalMOHHOH W OMONHMOTEedHOW paboOTHI, COAEpIKAaHHE [OOKYMEHTHOro (onna
OubnmoTeku; (GOpPMBI, METOIbI MHAMBUIYANbHONH M MAccoBOH paboThl ¢ YMTATEISAMH;
NOPANOK KOMIICHCAIIMM MPH yTPaTe YMTATCIsAMU eIuHHI Oubmotednoro Qonaa; nopaaox
COCTABJICHHS OTYETHOCTH O paborte OMONMOTEKM, OCHOBBI TPYHNOBOTO 3aKOHOAATEJIbCTBA,

npaBuWjia BHYTPEHHEr0 TPYIOBOrO PACMOpPS/Ka, IpaBHIIA MO OXpaHe TPyNa M NOKapHOH
0€e30MacHOCTH.




2. OyHKUMH

Ocnoerbimu Pynkyusmu ne0azo2a-0uoInomeKapAa 0bpasoeamenbroi
Op2aHU3AUNY ACTIAIOMCA!

1. MndopmainoHHo-GuGIHOTEHHOE COMPOBOKIEHHE 00PA30BATENHLHOTO MPOLEcca.

2. ConpoBOKAEHUE AEATENBHOCTH 110 PA3BUTHIO WH(OPMALMOHHON IPAMOTHOCTH.

3.0OpraHu3aliOHHO-METOANYECKOe 00ecrieyeHre MEPONPHITHH TIO MPOJBMKEHHIO
YTCHMSL.

3. To.uknocrunie 06s13anHocTH

Hedacoe-oubnuomeKaps GbinOAHACIt PAGOMbL 1O  OUECREHEHUID  CIEOYHIUUX
OUOIHOMEYHDIX U 00pA306aAMENbHBIX HPOUECCO8:!

B o6aacmu xomniexmosanus u 06pabomx QOKYMeHmos:

3.1. PaspabarthiBaeT muaHbl KOMIUIEKTOBaHMsi OubianoTexm oOpazoBarTe/bHOH
OpraHuM3aL{y 00pasoBaTe/IbHBIMU PECYPCaMH IO TPEAMETaM y4eOHOr0 MiaHa.

3.2. PaspaOaThiBacT npeisio/KeHNis 10 POPMUPOBAHKIO OCHOBHOTO (YHUBEPCATIBHOTO)
donna u cnenmanusuposanHoro (yuednoro) donna.

3.3. OcyuwecTrser 3aKa3, MOMyISHHE U CITHCAHKE TIEUaTHON JIMTEPaTyPhl OCHOBHOIO
(yHuBepcaibHoro) GoHna v creunanusuposaHoro (yuedHoro) Goxaa no yCTaHOBAEHHbIM
peryiaMeHTaM.

3.4 O6cencuywpacT AOCTYN K 3ACKTPOHHBIM  KOJUICKUMAM M  JJICKTPOHHO-
OMOIHOTEUHBIM CUCTEMAM.

3.5. OcyumecTBiseT [MOCTAHOBKY HAa y4eT W 00paloTKy MEeYaTHOM UTEepaTypsl
OCHOBHOTO (YHHBEPCANbHOr0) (JOHAA ¥ CrELHANH3upoBaHHOTO (yuebHOro) downa, B TOM
YHCIIe C IPMMEHEHUEM aBTOMATH3UPOBAHHBIX OHOIHOTEYHbBIX HH(OPMALIHOHHDIX CUCTEM.

3.6. OcymecTBIAeT CHCTEMATH3MPOBAHHOC PasMEIICHHC M PacCTaHOBKY (oHma ¢
y4eToM obecredyeHus JOCTYITHOCTH.

3.7. O0ecnieunBacT COXPAHHOCTL (POH/AA, BKIIHOYAs MHBEHTAPU3ALMOHHYIO MPOBEPKY
(hOHIA TIO YCTAHOBJICHHBIM PCTIIAMCHTAM.

3.7. IlpuHuMaeT B YCTAHOBICHHOM MOPSJAKE MEPHI K BO3MEUIEHHMIO yIIepOa,
npuiuEeHHOre (oHxy OuOnMOTEKH MO BHHE MONL30BATENEH W B CBA3M C YTPaTod Man
NIOpYEH KHHT.

3.8. TTpunumaeTt Mepsi k ofecnedeH o OHOMOTEKH HEOOXONMMBIM 000PYIOBAHHEM.

B o6nacmu (PyHKYUOHAIbHOU OP2AHU3AUUU NPOCMPAHCMEd dubnuomexu:

3.9. Oprasmzyer MHOro)yHKUMOHaNpHOEe  OMONHOTEYHOE TPOCTPAHCTBO €
MCIIONb30BAHUEM 30HMPOBAHMS B 1iessiX obecriedeHus komdopra nojb30BaTenei.

3.10. Co3naer ycnosus s WHPOPMAIMOHHOTO CAMOOOCITYKHBAHUS TIOJIB30BATENEH

OubHMOTEKN.

B ofinacmu cnpagouno-oubnuozpaguueckozo 00CayHcueanus RONb308AMenei:

3.11. VyacTByeT B CO3NaHMM W TOIEPKKE CHPaBOUHO-GuOmMorpaguyeckoro
armaparta OMOJIMOTEKH B TPAJMIIMOHHON W HIIEKTPOHHOM (popMe: KapToTeK W Katajioros, da3
JaHHBIX, ykasaTe/iei, TEeMAaTHIECKHX CITHCKOB 1 0030POB.

3.12. Bsinoasser 6ubGnauorpaduyeckue 3ampochkl MMOJIb30BATEC/ICH HA OCHOBE
cripaBouHO-OubIMorpaduueckoro anmapata, B TOM UHCTE YHANGHHO C TIPUMEHEHWEM
H(POBBIX PECYPCOB U MHCTPYMEHTOB.

3.13. MudopMuUpyeT MONb30BATENICH O HOBBIX MOCTYIUICHMAX JIATEPATypbi, B TOM
YHCIIE YAAJIEHHO C MPUMCHECHHEM IH(PPOBBIX PECYPCOB U HHCTPYMCHTOB.

3.14. Bejer y4eT W aHanM3 PE3YJbTATHBHOCTH CIPaBOYHO-OHOMMOTpadu-eckoro
oy UBaHUS.




i

B ofnacmu unopmayuonnno-oudiuomeunozo ofdcayacusanus noab306amenei:

3.15.0CyLIeCTBIACT ~ PErHCTPALIHIO yyrareaci, Bbilady W IPHEM JIHTCPATYPEL
KOHTPONs 33 CBOEBPEMEHHBIM BO3BPATOM THTEPATYPHI, B TOM HACKE C TPUMEHCHHEM
ABTOMATH3UPOBAHHBIX OHOTHOTEUHO-HHPOPMALIHOHHBIX CHCTEM.

3.16. CONpoBOMKIAET MOAKIKHYEHHE MONb30BATENEH K H1EKTPOHHO-0HOIMOTEYHbBIM
CHCTEMaM.

3.17. UndpopmupyeT nosb3oBatenci 00 ycnyrax u pecypcax OUOIMOTEKH.

318 CHCTEMATHUECKM W3YHAET WMHTEPECHl W 3ATPOCHl TONk30BATENed B LEndxX
0Ka3aHus UM [OMOIIH B BIOOpE HEOOXOMMOM TUTEPATYPBL

3.19. [lpenocrasiser uHPOPMAUMOHHBIE — yCilyru B [OMOLLb [POCKTHOMA,
HCCIIEIOBATETHCKOM, TBOPUECKOH JIEATENLHOCTH H CaMOOOPa30BAHUIO TTOTE30BATENEH.

3.20. Co3nmact uH(GOPMALMOHHYIO TPOAYKIMIO M 3JCKTPOHHbIC o0pa3oBaTeibHbIC
PECYDChI, B TOM HMCIIE C MPUMEHEHMEM LIM(PPOBBIX TEXHOJIOTMIA U UHCTPYMEHTOB.

3.21. CobniomaeT HOPMBI O3THKM W TIpaBa TIpH CO3JaHWH, nyomuKalvu |
pacHpOCTpaHEH:H| POAYKTOB H PECYPCOB OHOIHOTEKHM.

3.22. EsXeHento BefeT yueT MHGopMaloHHO-016THOTEHHOr0 00CTY KHBAIHS.

3.23. YCTaHABIMBAST M MOJICP/KUBAET CBA3H ¢ OMONHOTEKaMK pasiIuyHbIX CHCTEM H
BCAOMCTB.

B obaaciii pazeuinis UHHoPMARUOHHOU CPAMOTIHOCHUA

3.24. TIpoBOAUT KOHCYJLTALMH W MEPONPHATHS MO PA3BUTHIO uH(opManuOHHONA
rPAMOTHOCTH, B TOM HHC/E (YHKUMOHAIBHOTO YTCHUS 1 nu(poBOH KyNLTYPHI B PaMKax
6KOIMOTEYHBIX  YPOKOB, BHEYPOUHOH  MEATENBHOCTH, NpPOTPaMM  [OTIOIHMTENLHOTO
o0pa3oBaHus.

3.25. KoucynsTHPYST MO HCIIOb30BAHMIO LMpPOBOH CPEbL, B TOM UHCIC PECYPCOB K
CepBHCOB, TIPE/IOCTABIISIONIMX NOCYIAPCTBEHHBIE, 00PA30BATENbHBIC, COLUANBHBIE YCAYTH.

326. B3auMomedcTBYET €  POOUTEIAMH  (3AKOHHBIMH NPEICTABUTENSAMH )
0O Yy4arOLIMXCS Ul Pa3BHTHS CEMCHHOTO YTECHHMS | HHDOPMALIOHHON TPaMOTHOCTH, B TOM
yrcie PYHKIMOHATBHOTO YTEHUS H LIH(POBOI KyJIbTYPBL.

3.27. IlpOBOANT KOHCYIBLTAIMM U MEPONPUATHA TIC PA3BHUTHIO HU(POBBIX HABLIKOB
Ne1aroros, HEOGXONMMBIX ISl PELIEHHUS 38184 UX TPOdeCcCHOHANBHON NeATENBHOCTH.

B obnacnu ofecneyenun Meponpusnuil no npo0eUNCEHU) YMEHUAT

3.28. TIpoBOAMT  KyJIbTYPHO-TIDOCBETHTECIBCKAE M COLMAIBHO  3HAYMMBIC
MEpOTIpHSITHS, MOCBAINCHHEIC TIPOABIDKCHHMIO YICHHS, B TOM HHCAC C [PHMCHCHHEM
1M(POBBIX TEXHOJIOTHH, PECYPCOB M MHCTPYMEHTOR.

3.29. OpraHuayeT BbICTABOWHYIO JIEATENHHOCTh OWONMMOTEK Hepes oopmnenue
TEMATUYECKMX BLICTABOK JIATEPATYPbl, CTEHJ0B, BUTPMH, B TOM 'MCIC C MNPUMCHCHUCM
U POBBIX TEXHOIOTHH, PECYPCOB U UHCTPYMEHTOB.

3.30. Oka3sBaeT MHGOPMAIMOHHOE COIPOBOXICHAE MPOSKTHOH NEATENbHOCTH, B
TOM YHCIIE C TIPUMEHEHHEM IIH(PPOBBIX TEXHOJIOTHH, PECYPCOB U HHCTPYMEHTOB.

3.31. Benier yueT n aHain3 9QQexTMBHOCTH OUOITHOTEHHbIX MEpOTTPUATHIA.

332. Co6nwopaeT TNPOU3BOACTBEHHYH0 W TPYAOBYH JHMCIMIUIMHY, MpaBhiad
[IPOTHBOTIOKAPHOH GE30MaCHOCTH, TEXHHKH 0€30TIaCHOCTH Ha pabouemM MecTe.

4. IlpaBa
Hedazoz-6ubnuomexaps umMeen npago;

4.1. CaMmocrosTesbHO BbIOMpaTh (OPMbI M METOIbI PabOTBI C HYHTATENAMU H
NTAHWPOBATH €€ MCXOS W3 0DIIEro Miana paboTh! 00Pa30BATENBHON OPTaHU3ALIWN.




4.2. YdacTBOBaTh € [1PpaBOM COBELIATENLHOIO I0J10ca B 3acenanusx Ilenarornueckoro
coBeTa 00Pa30BaTENbHOK OPraHM3aLHH.

4.3. Tlpunumats yyactue B paboTe CEMMHAPOB UM COBEIIAHUU, HEMOCPENCTBEHHO
CBSI3aHHBIX CO CMETH(UKOI ero IeATeTLHOCTH.

4.4, CHCTEMATUYECKM OBbILLATD CBOK) KBAIM(UKALIUK).

4.5. XoparaiicTBOBaTh Ha MNPEACTABIEHHE K pasiiuHbIM (OpMaM MOOLIPEHNUS,
HarpajaM ¥ 3HaKaM OTIMYMS, TPCAYCMOTPCHHBIM A8 pabOTHUKOB 00pa3oBaHHs W
KVITBTYPBbI

4.6. JlapaTh 00s13aTENBHBIE TS UCTIONHEHUS YKa3aHUs 00y4JaoIMMCs U COTPYAHUKAM
00pazoBateibHOM  OpPraHM3alii 1O  BOMPOCAM, KaCAOLMMC  COOJIIOACHUS  MpPaBui
N0JIb30BaHust OUOIIMOTEKOMH,

47. BHOCMTb Ha pPACCMOTPEHHWE PYKOBOACTBA 00pa30BaTEJIbHOH OpraHu3alMu
[PE/UIOKEHUS 110 COBEPLIEHCTBOBAHUIO Pa0OThI, CBA3AHHON C 00A3aHHOCTAMU.

5. OTBeTCTBEHHOCTDH

Ieoazoz-6ubnuomexaps Hecem 0MEEMCMBEEHHOCb:

5.1. 3a HeHamIeKalee MCNOJHEHHE WM HEMCIOJHEHUE CBOMX [NOJUKHOCTHBIX
00513aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSLICH MOJDKHOCTHON MHCTPYKLMEH — B Tpenenax,
OMPCAC/ICHHBIX ACHCTBYIOUIMM TPYAOBBIM 3aKOHOAATCARCTBOM Poccuiickoit @eacpariuin.

5.2. 3a mnpaBoHapyIIEHHS, COBEPUICHHBIE B TIPOLIECCE OCYLIECTBIEHUS CBOEii
OEATENBHOCTH — B TMpeAenax, OMNpPeNeeHHbIX JISUCTBYIOUMIMM aJIMHHHCTPATUBHEBIM,
YTOJIOBHBIM U T'PaKIAHCKHM 3aKOHOIATENLCTBOM Poccuiickoii denepaiiidi.

5.3. 3a mpuuyMHEHHE MaTepuaibHOTO yimepda — B TMpenenax, ONpemeNeHHBIX
AcHCTBYIOIMM TPYAOBLIM M I'PACIAHCKIM 3aKOHOAATEILCTBOM Poccuiickoit Oenepaipm.

6. B3auMooTHOIIEHHS (CBA3H MO T0JKHOCTH)

Ileoazoz-oubnuomexapo:

6.1. Paboraer o rpaduky, cocTaBIeHHOMY U3 36-1aCOBOI HEeN U YTBEPIKACHHOMY
JTUPEKTOPOM 00pa3oBaTEILHOM OpraHu3aLiHH,

6.2. CaMOCTOSITENIbHO IUIAHUPYET CBOK padoTy eXEeHEOENhHO B paMKax IUIaHa
NEATEILHOCTH OUDIMOTERY.

6.3. Pabotaer B TECHOM KOHTAaKTE€ C YYMTEISAMH, POIUTEIAMH O00YYaAFOIIHXCS
(3aKOHHBIMM TNPEACTABUTENSAMHM);, CUCTEMATHYECKH oOMeHuBaercs uH(opmanueii mno
BOMPOCAM, BXOJSIIUM B CBOIO KOMIIETEHIIHIO, C MEarOrMYeckuMu paboTHUKaMU ITKONBI U
aZIMAHWCTpaIHei 00pa30BaTeTEHOW Oprannu3aliuy.

6.5. INonyuaer oT agMMHUCTpauuu 00pa30BaTE/ILHOH OpraHu3auMu uHQOpMaLKIO
HOPMaTUBHO-TIPABOBOTO M OPraHM3allMOHHO-METOJAMYECKOT0 XapakTepa, 3HaKOMHTCS IO
DACIHUCKY ¢ COOTBETCTBYIOINMMH JOKYMEHTAMU.

7. llepecMOTpP HHCTPYKLHH

Jlo/oKHOCTHAST MHCTPYKUMA MOMJICKUT MEPECMOTPY B CIydac M3MEHEHHs (yHKLMM
paboTHMKAa M3-32 HM3MEHEHUS CTPYKTYphl 00pa3oBaTeNbHOIl OpraHusalyH, IITATHOTO
pacnMcaHMs, [epepacnpefieneHus  00A3aHHOCTE B CBS3M C  NPOM3BOJCTBEHHOH
HE00X0TMMOCTBIO.
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